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Company registration and transactions 
with the SEC during the period of 
enhanced community quarantine 

The Securities and Exchange Commission (“SEC”) adopted guidelines as a response to the imposition 
of the enhanced community quarantine (“ECQ”) all over Luzon by reason of the rapid spread of the 
COVID-19 pandemic. 1  Most transactions with the SEC, which includes applications for company 
registration and submission of required reports, can be made online.  
 
 

SEC continues company registration through its online system 
 
On March 30, 2020, SEC announced that it will continue to process, review, and approve online 
applications for registration of corporations and partnerships through its Company Registration System 
(“CRS”).  Through the CRS, the whole registration process from corporate name reservation and 
generation of company registration document to payment of fees may be done online by logging onto 
https://crs.sec.gov.ph/.  
 
However, verification of payment and issuance of Certificate of Incorporation or Certificate of Filing of 
Articles of Partnership will be released by the SEC Company Registration and Monitoring Department 
(“CRMD”) only after the ECQ has been lifted.  This is in consideration of the limitations in the mobility of 
individuals and operations of establishments. 
 
 

SEC issues guidelines for submission of reports during the period of 
ECQ 
 
Filing of Annual Reports and Audited Financial Statements 

 
Under Memorandum Circular No. 5, Series of 2020 issued on March 12, 2010, the SEC extended the 
filing of Annual Reports and/or Audited Financial Statements (“AFS”) for the period ended December 
31, 2019.  This does not cover companies whose preparations of financial statements or completion of 
statutory audits are not affected by the COVID-19. 
 
In this regard, the following affected companies are granted an extension of time without penalty: 
 

(a) For companies doing domestic operations only – the deadline for submission is extended until 
June 30, 2020; and  
 

(b) For companies with domestic and foreign operations – the deadline for submission is extended 
until June 30, 2020 or sixty (60) days from the date of lifting of travel restrictions/bans by the 
concerned government authorities, whichever is later. 

 
In a Notice dated April 3, 2020, SEC relaxed the guidelines for requesting an extension to file 17-A 
(Annual Report) and 17-Q (Quarterly Report) Forms.  In lieu of a written request, the company shall file 

 
1 On April 7, 2020, the Office of the President issued a Memorandum extending the period of ECQ until April 30, 2020.   
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a special disclosure form (SEC Form 17-LC) by uploading it in the PSE Edge Portal not later than five 
(5) days before the original deadline.   
 
Filing of Reports under the supervision of SEC Market and Securities Regulation Department 

 
Beginning March 17, 2020 until further notice, all structured and current reports uploaded and filed by 
publicly listed companies (“PLCs”) with the PSE EDGE during the period of the ECQ shall be considered 
as having been filed with the SEC.  The SEC reserves the right to require PLCs to submit a copy to the 
SEC at a later time.  For other communications, PLCs are directed to send an e-mail to  
msrd_covid19@sec.gov.ph. 
 
Filing of Reports under the supervision of SEC Corporate Governance and Finance Department 

 
Beginning March 18, 2020 until further notice, reports under the supervision of the Corporate 
Governance and Finance Department (“CGFD”) may be submitted through e-mail at cgfd@sec.gov.ph.  
This applies to reports: (a) containing disclosure to the public of every material fact or event that occurs 
(SEC Form 17-C), (b) of stockholders owning 5% of a corporation’s total stocks (SEC Form 18-A or 18-
AS), (c) of directors and officers and holders of more than 10% of a corporation’s total stocks (SEC 
Form 23-A or 23-B), (d) of the Preliminary Information Statement (SEC Form 20-IS), (e) of the Definitive 
Information Statement (SEC Form 20-ISA), and (f) of monthly sales and redemption.    
 
Every report must be accompanied by a certification of the person who prepared the report that the 
information contained therein are true and correct.  In addition, notarization of documents is not required 
for the submission at this time.  However, within ten (10) calendar days from lifting of the quarantine 
order, the companies shall submit hard copies of the said reports with proper notarization with the 
CGFD. 
 
Filing of Monitoring Clearance with SEC Company Registration and Monitoring Department 

 
In a Notice issued on March 30, 2020, SEC allowed the remote filing of monitoring clearance for 
amendments to a corporation’s Articles of Incorporation and By-Laws.  In this regard, filing may be made 
through e-mail in the addresses indicated under the said Notice2.  Correspondences of compliance or 
approval for payment of the applications shall be duly communicated through e-mail.  However, the 
physical copy of the monitoring clearance or confirmation of payment and certificate of 
amendments/increase/decrease of capital shall be issued by the CRMD once the ECQ has been lifted.  
 
Filing of General Information Sheet 

 
SEC issued Memorandum Circular No. 9, Series of 2020 on March 18, 2020 which outlines the following 
measures for filing of the General Information Sheet (“GIS”): 
 

(a) Where an election of Directors, Trustees, and Officers was held, the GIS shall be submitted 
within thirty (30) days from actual meeting through mail (ordinary or registered, private courier, 
or email). 
 

(b) Where an annual meeting and election of directors or officers is not held on account of health 
and safety reasons in relation to COVID-19, it shall be reported to the SEC through a notice 
within thirty (30) days from the original meeting date either through mail by courier or email.  It 
must also be accompanied by a statement specifying a new date for election which is within 
sixty (60) days from the original date.  

 
2 Available at http://www.sec.gov.ph/wp-content/uploads/2020/03/2020Notice_Monitoring-Clearance.pdf 

mailto:msrd_covid19@sec.gov.ph
mailto:cgfd@sec.gov.ph
http://www.sec.gov.ph/wp-content/uploads/2020/03/2020Notice_Monitoring-Clearance.pdf
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(c) Non-holding of annual meeting to elect directors, trustees, or officers due to other causes shall 

also be reported to the SEC within thirty (30) days from the date of the scheduled election.  The 
report must specify a new date for election which shall not be later than sixty (60) days from the 
scheduled date.  

 
Email notices where (a) an election of directors, trustees, and officers were held; (b) annual meeting 
and election of directors, trustees or officers are not held due to safety reasons in relation to COVID-19; 
and (c) annual meeting and election of directors, trustees or officers are not held for other reasons may 
be sent to cmdnotice@sec.gov.ph 
 
Guidelines on Submission of Reports through E-mail 

 
Under Memorandum Circular No. 10, Series of 2020, SEC allowed corporations to submit reportorial 
requirements through e-mail during the duration of the ECQ.  The Memorandum Circular applies to the 
GIS, AFS, and all other general and special forms and letters.  The conditions and guidelines in filing 
documents are outlined as follows: 
 

(a) The documents to be submitted through email should be in Portable Document Format (PDF), 
preferably with text layer; 

(b) They should be sent as Multipurpose Internet Mail Extensions (MIME) attachments, using a 
valid company email account or address of an authorized representative; 

(c) They should also contain an electronic signature defined under Republic Act No. 8792, or the 
Electronic Commerce Act of 2000 (For this purpose, electronic images of wet or physical 
signatures of representatives affixed to the documents covered by the circular and submitted to 
the SEC shall be recognized); and 

(d) Documents required to be executed and submitted under oath may be submitted unnotarized; 
(e) The body of the email shall include a statement declaring the authenticity of the submitted 

documents and a commitment to submit physical copies of the documents to the SEC once the 
state of public health emergency is lifted.  Moreover, the statement should include the full name, 
corporate address, and mobile number of the authorized representative making the submission; 
and 

(f) The sender should request for a Return Receipt and Delivery Status Notification to ensure that 
the email has been sent and also received by the SEC. 

 
 

SEC issues guidelines on the conduct of meetings through 
teleconferencing, video conferencing and other remote or electronic 
means of communication 
 
On March 12, 2020, SEC issued Memorandum Circular No. 6, Series of 2020 which adopts guidelines 
on the conduct of general or special meetings through electronic means of communication.  It includes 
rules on required notices to participate in such meetings, determination of quorum, and voting.  However, 
the guidelines are not meant to restrict a corporation’s power to adopt its own internal rules on the same 
matter.  
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Our Regional Contacts 

  
Rajah & Tann Singapore LLP 

T  +65 6535 3600   

sg.rajahtannasia.com 

  
Christopher & Lee Ong 

T  +60 3 2273 1919    

F  +60 3 2273 8310 

www.christopherleeong.com  

   

 

R&T Sok & Heng Law Office 

T  +855 23 963 112 / 113    

F  +855 23 963 116 

kh.rajahtannasia.com 

  
Rajah & Tann Myanmar Company Limited 

T  +95 1 9345 343 / +95 1 9345 346 

F  +95 1 9345 348 

mm.rajahtannasia.com 

   

 
Rajah & Tann Singapore LLP 

Shanghai Representative Office 

T  +86 21 6120 8818    

F  +86 21 6120 8820 
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Gatmaytan Yap Patacsil Gutierrez & Protacio (C&G Law)  
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F  +632 8552 1977 to 78 
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Assegaf Hamzah & Partners 
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Surabaya Office 
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F  +62 31 5116 4560 
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R&T Asia (Thailand) Limited 

T  +66 2 656 1991    

F  +66 2 656 0833 
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Ho Chi Minh City Office 

T  +84 28 3821 2382 / +84 28 3821 2673    

F  +84 28 3520 8206 

 

Hanoi Office 

T  +84 24 3267 6127    

F  +84 24 3267 6128 
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Rajah & Tann (Laos) Co., Ltd. 

T  +856 21 454 239    

F  +856 21 285 261 

la.rajahtannasia.com 

 

 

Rajah & Tann Asia is a network of legal practices based in South-East Asia. Member firms are independently constituted and regulated 

in accordance with relevant local legal requirements. Services provided by a member firm are governed by the terms of engagement 

between the member firm and the client. 

 

This Update is solely intended to provide general information and does not provide any advice or create any relationship, whether legally 
binding or otherwise. Rajah & Tann Asia and its member firms do not accept, and fully disclaim, responsibility for any loss or damage 
which may result from accessing or relying on this Update. 
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Our Regional Presence 
 

 
 
 
 

C&G Law is one of the fastest growing, most dynamic and cutting edge firms in Manila today, and is the trusted partner and go-to firm of choice for 
many local conglomerates, multinational corporations, leading financial institutions, governmental agencies and fast growing organisations in the 
Philippines. It is also now the firm of choice for the leading lights in the top law schools who are looking to join a firm with pedigree, integrity, 
uncompromising quality and excellence in service standards. 
 
C&G Law is part of Rajah & Tann Asia, a network of local law firms in Singapore, Cambodia, China, Indonesia, Lao PDR, Malaysia, Myanmar, the 
Philippines, Thailand and Vietnam. Our Asian network also includes regional desks focused on Brunei, Japan and South Asia.    
 
The contents of this Update are owned by C&G Law and subject to copyright protection under the laws of the Philippines and, through international 
treaties, other countries. No part of this Update may be reproduced, licensed, sold, published, transmitted, modified, adapted, publicly displayed, 
broadcast (including storage in any medium by electronic means whether or not transiently for any purpose save as permitted herein) without the 
prior written permission of C&G Law. 
 
Please note also that whilst the information in this Update is correct to the best of our knowledge and belief at the time of writing, it is only intended 
to provide a general guide to the subject matter and should not be treated as a substitute for specific professional advice for any particular course 
of action as such information may not suit your specific business and operational requirements. It is to your advantage to seek legal advice for your 
specific situation. In this regard, you may call the lawyer you normally deal with in C&G Law. 


